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Never Fear! We will answer your questions here!
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What is My GMC Email Address?

Your GMC Email Address is your:

First initial / full last name / MMDD of birth
+

@student.gmc.cc.ga.us

So, Molly Polly, born on February 29, would use:
mpolly0229@student.gmc.cc.ga.us

What is your email address?
@student.gmc.cc.ga.us

*GMC sends all official notices and information to your stu-
dent email account. Check it EVERY DAY!*

How Do I access the GMC Online Portal?

The GMC Student portal address is
https://gmconline.edu

Log in here with your GMC Email Address and password!

M

**The Portal works best in either |..comne s sgn

the Chrome or Firefox browser. | weesmen

If you don’t have either, see the . |
next section for instructions on
downloading Chrome.™*
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How do I access the GMC Online Portal (cont’d)

Once logged in, you will be able to access your stu-
dent email account (check it every day!), your class
pages in Moodle, the Online Library resources, and
more! Take some time to familiarize yourself with this
site; you will be using it regularly.

GMCOnling Student GMC Website

&

[~ You have 1 unread message.

Datatel Notifications
Computer Ethics and Guidelines
& You have 1 Matification - Id GMC Online
MC Product Portal
raduation Survey
Datatel My Classes VEPA Now
% Expand All & Collapse 4l Clsss Announcements in the lsst 10 day=s nline Library
¥ 12FADLC Cregfive Writing (ENG-210-9016H) v A
Assignmegft: ONE HOUR OBSERVATION Submission (6 updates) - -
* last updaffid 10/30/2012: 12:43 PM V) ebAdvisor
* ?
ForumygByllabus Agreement Forum (3 updates) - last updated
T10i29/2012: 10:14 AN iSlrﬁliOI'\
4 | 5 |6 | 7| s o f 10 " e
Assfnment: PORTRAIT EXERCISE (5 updates) - last updated Agademic Prifile
Tuesday, October 30 2012: 9:36 PM uller Account\
o events source: (1 update) - last updated 10/24/2012: 10:258 PM Figancial Aid ‘
\Wednesday, October 31 Assignment: “On Propriety, Or the Fear of Looking Foolish” C T‘IIT‘IuI"IICﬁtIOn\
0 events EXERCISE (10 updates) - last updated 10/23/2012: 10:558 PM Fihncial Inform*on
View All
Thursday, November 01

11 12F1DLC American History Il (HIS-122-9016T) v

\lo events 1 12F1DLC Comp Il (ENG-102-9027H) v

™1 12F1DLC Psychology of Adjustmment (P5Y-205- v
9017T)

¥ Collapse A 2 ™ 12FADLC Critical Thinking & Character {(PER-102- v
20102)

Forum: Cultural Relativism Discussion Forum (8 updates) - last
* updated 10/30/2012: 8:01 AM

! Forum: Hews forum (9 updates) - last updated 10/29/2012: 5:34 PM

Forum: Critical Thinking Discussion Forum (101 update) - last

Class Pages hosted on Moodle

Links to WEPA and LIBRARY
Link to GMC Student Emalil

Financial Aid/Reqistration Tabs
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What browser should I use?

Google Chrome or Mozilla Firefox will work best with
the GMC Online Portal and Moodle.

You can download Google Chrome for free in minutes!

1.Go to http://www.google.com
2. Click on Install Google Chrome
3.Click on Download Chrome

Google

4.Click Accept & Install

@ chrome

Follow the directions for installation, and you're done!
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How do I check my email?

Click on the little envelope at the top of your GMC Online home
page and follow the on-screen prompts to access your email
account.

— [ You have 1 unread message.

? Datatel Notifications

-

esday, October 30, 2012 Computer Ethi

ober 2012

W T F 5

& You have 1 Notification Old GMC Onling

GMC Product B

Graduation Su

Datatel My Classes

WEPA Now

0 | 1| 12| 13 v mpAnd Al beEpse A Set the language and time zone ¢ Library
vz | 12 | 1a | on ¥ 12FADLC Creative Wri (Easten US & Canada)
Welcome to vour email box!
4 Favorites Mew ~ Delete - Move - Filter ~  View ~ = 11.'
[ Inbox (1 -
| nhox Search Enfire Mailbox 2o
LA Unread Mail (3
E Sent ftems Conversations by Dete = Newest on Top F
4 Rachel Marie Webb 4} WOW - Responsibility 0 A
Fj Inbox (1 Patrick Beer / .38 Ahd
(7| Drafts[13] Sort vour unread emails by click

E Sent Items

5 DNolotad THams (A

v

T esl

= Important Business Off

k]

-
i

5]
(D

ing “Newest on Top!”
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How do I access my Moodle course pages?

From your GMC Online homepage, click on the name of one
of your classes (with the little orange ‘M’ next to it).

E—
G Datatel My Clas. es VWEPA Now
Eormame { r e T T itz in th t 40 | - -

13 ¥ Expand &l & CMapze &) Clase Announcements in the lag days Online Libran
20 ¥ 12FADLC Crea ive Writing (ENG-210-9016H) w

y Assignment: ONE HOUR OBSERVATION Submission (6 updates) -
27 * last updated 10/30/2012: 12:13 PM WebAdvisor
3 i .

y Forum: Syllabus Agreement Forum (3 updates) - last updated ) )
10 T OA292012: 10014 AM Reqistration

When you click on a class for the FIRST TIME, you will see a
message that looks Iike/this (“The login in to Moodle failed.”)

@ Webpagé

/" Connecting to Moo ... - Windows Internet Explorer provided by Georgi... - |0|/X|

&) - [B] npfsitivortalonc ceaws] layoutsivatatelssoitioodesso.ss M ] | B [ 42 [ =

xam -- click
[Hates) - last

rm 1 (19 upd

al Assignmg

Review for H
p:18 AM

& Connegfing to Moodle. .. 3-8 ] @ v Page~v Safety~ Tools v

S v
———

" ( »
T Favorites 5l @& Free Hotmail & ested Sites v (53] Try AOL for 3 Months Free!

»

your credentials

At the END of the message,
Click “Enter Your Credentials.”

Enter your user ID (ex: mpolly0229) and your password.
Your user id is NOT your whole email address.

If a window pops up that says “Insufficient information,” close
that window, and click on the name of a different class.

Your accounts will be linked now!
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How do I download Java?

Certain websites and software you will use at GMC will
require you to have the latest version of Java. To down-
load or update Java:

1.Go to www.java.com/en and click the red Free Java
Download button.
2.Click the red Agree and Start Free Download button.

_— l ava Download  Help /
EoEl)5 ENIS A Download Java for Windows
~ Downloading afile in Recommended Version 7 Update 17 (filesize: 856 KB)
Chrome

» Google Chrome Help

Agree and 5tz ree
Help Resources Download
» What is Java?
» Remove Older Versions
» Disable Java
= Efor Messages
» Troubleshoot Java
» Other Help

By downloading Java you acknowledge that you have read and accepted the tg
license agreement

Motthe right operating system® See all Java downloads.

3. If the download file does not automatically open, click
the little arrow next to it and select/Open.

DO yoUSe oo JZ-0T arm

64-bit browsers?

» FAQ about 64-bit Java for Java software for your computer, gpfhe Java Runtir

Windows Runtime, Runtime Environmen#/Runtime, JRE, Jav
Java plug-in, or Java downlpéd.

|£| chromeinstall-Tul7.exe

4. You may be asked if you want to allow Oracle/Java to
make changes to your computer. If so, select yes.
5. Proceed through the installation wizard, and you’re
done!
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How do I print?
1.Go to www.wepanow.com

2. Click on Create an Account.\

3. F|” Out the I’egiStration Log In | Create an Account
information and CIiCk ow It Works | Get wepa Now | Contact
Register. Don'’t forget to

use your GMC student
email address!

4. Log in, and you will see several icons on the right side
of your WEPA homepage / Members Area.

5. Click on Download

Members Area

WEPA Pl’lnt App\ Welcome: NI | Account Balance: I
6. Select WEPA Print App \g = O

Print App (Mac OS).

dos

wepa Print App (WINDOWS PC)
Ver. 5.12.7.20

7. When the download finishes, click on it, run it, and
then follow the instructions to install the driver.

You need the driver to be able to print from your laptop to

the WEPA kiosks. There are three on campus: one in the

Student Center, one in the Learning Lab, and one in the
Library.
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How do I print? (cont’d)

Once the driver is installed, you can select the document, im-
age, etc. that you want to print, and select Print (Ctrl + P) as
you normally would. Then:

1. Select Change Printer.

2. Select WEPA-BW for black and white printing and select
OK or Continue.

3. You will be prompted to sign in using your GMC email ad-
dress and WEPA password.

4. You will get a RELEASESODE.

5. Write this code down.

6. Go to the WEPA kiosk
and select Release
Code.

7. Enter the code.

*If this option is available.

8. Choose “Pay from

WEPA account” or other
payment method.

GMC will place $2 per credit hour on your WEPA account
each term after the drop/add period is
over. These credits roll over. =

If you would like to add more money to
your account, just click on the Menu icon | ———*""
and select Deposit Funds. — S
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What do I print to get my hooks?

1. Go to www.gmconline.edu
2. Log in & look for the WebAdvisor tab (on the bottom right side)
3. Click Financial Information

e
4. Click View Account and Make WebAGvisor for Students

Registration
Academic Profile

Payment User Account

Financial Aid
Communication

5. Anew tab should open that says == e ———
“Redirecting to Self Service, please 1098 Electronic Consert
wait . . .” (this will

take a minute to 'Tl GEORGIA MILITARY COLLEGE
load). ha

6. Click on Account
Activity (this will take o
a minute to Ioad).—-——’—&ﬂ

Make your Payment below

A LIBERAL ARTS JUNIOR COLLEGE

@ Student Finance

coount Activity

© Student Finance

Make A Payment Account Activity

7. Ensure that the
current term is—

SeleCted, and CIICk — Term | 2014 Spring Dist. Learn Ctr

on Expand All.

8. Print it out! See
pages 8-9 for WEPA

printing instructions. N
| Expand All |

10
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What is this “E-Library”?
GMC students have access to a HUGE amount of
resources, 24/7, for FREE!

You can access these resources through your Moodle
Class pages:

; Y
[ Buford T lustice x Course: GMC Columbus ¢ x |

C' | [1 gmcmrooms3.net/course/view.php?id=8297

Apps & Library Report form [ Georgia Military Call...

[y GMC Online Portal 5...

Gtest news Upcoming events

Recent activity Calendal

WELCOME TO GMC! 5
Welcome to ( M'E - ary College Columbus'
S intation!
Films on Demand :

User ID: librarygme
Password: hugs

Current Library Password
GMC2013fall

-\

We are thrilled you've decided to be a GMC Bulldog!

This origntation will help you become more familiar with this Online Campus, as well as cur policies & procedures. Starting Winter 2013 ten
be required to have their own mobile computing device. The BYOD section of this orientation will help you set up your laptop so that you

OR
through the GMC Columbus website (GMC411.com)
under Academics > Library Resources:

\
m Georala Miumary CoLLece

EST. 1879 COLUMBUS CAMPUS

Search | Djffctory | Ask Expert | Site Map | Quick Links | Jobs
Home | About tyition and Fees Financial Aid = Studentcife =~ Alumni = Support GMC

Degrees and Majors Offered My GMCOnline  Calendar Campuses
Academic Calendars )
Schedule of Class Offerings
Current Catalog
Transferring Course Credits
At A Glance
Academic Dean’s Message
GMC is a Leamning Based
College

Tuition and Fees Academic Support Services

Degrees and Majors Academic Success
Offered
Academic Calendars Advsng please click here.

Library Resources
Schedule of Class

Offerings Library Tutorials Y
Current Catalog Learning Support Services le through the library include:

e D Lo Tutoring cessible by password to all 11

Crodis and staff containing Gale
President's and Dean's List 3l 9

At A Glance story, literature, health and
Ranictrar'e Nffica al
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How do I get my FREE Microsoit Download?
Go to http://gmc.cc.onthehub.com

First, you must register in order to download the software. Click
Register and enter your GMC e-mail. Please make sure your
e-mail is correct! Onthehub.com will send you a confirmation
email to verify that you are a student at GMC. You will see

this message:
\

Yaour Eligibility
You are 3 member of (or\have requested membership in) the following groups:

Students - Gacnges Military\Collage

Vernficaton Mekhod: Insttuticn-supphed email address
Shatus: rhed
By .l has been IMcguireldrd0 T @S 1ud1. t QIO E. UE ¥
51 brp En dl|-udl.1rl.‘u'r -al.'-nl armation™ to anfirm the &ma :-.Jl-.:-:- P ESLE
o the strudhons in the email. If you do not recerse it within an hour
ease & ¢ your emall program is configured to allow emals from e
ac Ldrm-,.- com. Click below and we will resend the confirmation emad,

Resend Confirmation Emadl

Reguest additional eligibility

Then, log in to your student portal to get to your link in the con-
firmation e-mail; it will bring you back to the original website.

Select your preferred version of Microsoft Office Professional
Plus; it should be listed as FREE. Click Add To Cart.

g

@GG

W‘ICI’OSOﬂ Offlce I'I'O essional Plus 20710

Microsoft Office 2010 offers powerful new ways to deliver your best work—at the office, at
home, or at school.

Suite includes:
* Word

e PowerPoint
e Outlook with Business Contact Manager

vl

Excel
OneNote
Access
Publishe
InfoPath NEW! abVIEW 2012
SharePoint Workspa
Lyn
glish French Spanish
Download S % off LabVIEW
with OnTheHu
Mi ft Offi Profe i I Pl 2010 (E lish Stud t
oooooooooooooooooooo (English) ( uden v Free Starting at just $20.00. Shop now!

Quantity: & Add To Cart
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How do I get my FREE Microsoit Download? (conf’d)

Click Check Out.

Click Continue at the bottom of the page.
Complete the student survey.

Fill in the blanks for Order Inf9rmation.

Cuantity Unit Price Amoand

Meerosalt Office Profes a y, &) 1 £0.00 £0.00
R
| & .
v wys of pocems to your dowfoad Legn morw

Subtctal: $0.00
Taxes: £0.00
Todalz 50,00

Order Information marked with an asterisk (*] are required
Last Mame™ First Mame"™

MeGure [esha

Ernanl™

[Mecguire0907 @student. gme.cc.ga us
I would ke o recerys spacial offers and promotsons from e-academy Inc. snd its partners

[ Proceed With Order |

Proceed to the next page. Print your confirmation page or email
it to yourself for your records.

On the same page, please continue by clicking Start Download:

Receipt

D Your order has besn placed and A confirmation email will be sent to ol shartly, You may want bo pant
this page for your records. Detailed information about all of your arders can be found under Your Recount.

Order Summary Order Information
Orger Date: 2012-09-18 3:05 PM Hame: [esha MoGuine

Email: IMcguired90 7@ student.gmc.cc.ga.us

Jv

Order Number: 100110527914

Ibems  as peicss sia o ul Bemaes € Start Download
Cussngity Uit Price Amourt
Mhicroesft Office Professssnal Plus 2010 (Enghsh) (Student Ophion) - | ©0.00 £0.00
m Dowmload
-. [\ 7] Bazic Access Guarantes {1 month] - Inchaded
1| 31 dinyd of BSSREE 19 your dowrlosd pndior oy Learn mony
e Exgiras 30131019 (31 deve remaining)

Product Kay: TXKW-BQVIl-ETHMW-THGTH-GEIK

13
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How do I get my FREE Microsoit Download? (cont’d)

A pop up will appear; download both the SDX and the SDM
to your computer.

1. Downlasd the Sedure Downlosd Hansger I'S-'D’H} vt allatson fils ©

g P Coerpiapteed tha a8ed prwcsDunly, 9o Eo aBep m

2. Locate the file from slep 1 and rem @ Lo inslall the SDM i

3. Downlosd the SDX file for your crder U

| Dewnbead 50 @ |

4. Locate the file from step 1 and open it to downlosd youwr software order

Follow the instructions. Agree to the terms and conditions
and click continue.

Once the SDM and SDX have been installed, you will be
given the option to begin downloading either the 32-bit or
the 64-bit Office software; check your system properties
to determine which is best for your computer (most lap-
tops will work best with the 32-bit).

All you will need is the Microsoft Office Pro Plus software
(you will not need Lync or Business Contact Manager,
although you can download them if you like).

€ Secure Download Manager ol ) @
T R e T L -
- Basic Access Guarantee (1 month) - Induded .
Expwes 2012 10- 1% (31 days remasreng) _—
Microsoft Office Professional Plus 2010w/SP1 32bit (English) - MvL SDair
EMEASLATAM/NAJAPAC - X17-75238 i
Fil Microsalt CHlice Prolessionsl Pos S0 D

21 3 7bit {English) [ra.

14
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How do I get my FREE Microsoit Download? (cont’d)

€} Secure Downiload Manager = =
r 1 '?.' LR AR I T T Tl R =y R T ey e B PO FERST PR TR LT R e e TSy T "_“H’llmr? 1

Basic Access Guarantee [ 1 month) - Included
Expares 2012-10-19 (31 days remarng)

Microsoft Office Professional Plus 2010w/SP1 32bit (English) - MVL
EMEASLATAM/NASAPAC - X17-75238
Fil Microsalt Odfice Profes anal Mus 2010w/ S

1 2Zbit [English)

Db
SpaT
WOITY

Brows
REWY

| D

Once the download is complete, click launch

Enter your product key (this can be found on
count/Orders|section of Gmc.cc.onthehub.

the Your Ac-
com).

Order Summary Order Information

Order Date: 2012-09-18 3:05 F Harme; [esha MoGuire

Ermiail: [IMcguiredS0 T & student.gmeo.co.ga.us
Order Number: 100110527914 o o ’

Ibems  as picss ars m il Gemaes

Microesft Office Profesgssnal Plus 2010 (Englhsh) (Student Ophion) - | &0,

arantee (1 month) = Inchaded
| 31 i o BECEEN 50 your dowtlcsd and e ki Liic 5

Downdoad
[\' 7| Bazic Access
- bpires 20121089 (31 dava remaning)  Exeed

Product KGey1 T0a-BIVAl-ETHMW-THETH-GE22K

&) Start Download

Cusantity Unit Price Amournt

00 50.00

Accept the terms and conditions. Choose Ins
the installation process is complete, you're

tall Now. Once
done!

You now have Word, Publisher, Excel, Access, Power
Point, and other useful programs installed on your lap-

top!
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How do I access the Student Handhook?

The Student Handbook focuses specifically on the needs of
students and contains information that will be valuable to
you as you pursue your educational goals.

1.Go to www.GMC411.com
2. Hover over the Student Life tab

and click on Student Hand-
book.

Clubs & Organizations GMC, the college publishes a series
guide students, faculty and adminis
Handbook focuses specifically on th
contains information that will be val
Academic Honors your educational goals. Should ques|
Online Bookstore covered by this handbook, please ¢
GMC Columbus Assistant Dean of St
tprice@gmc.cc.ga.us or at (706) 4

Career Services

Student Handbook

1093-T Information

Student Hewspaper
You may download a copy of the GN
Exceptional Student=s of

GIC Columbus ‘;":“‘"9 Here. <= 3. Click on the link above the
NG | Adobe Acrobat Reader logo.

7300 Blackmon Road Columbus, 4- The PDF file ShOUId Open in

Main Phone: (706) 478-1688

Contact Fmail: wehmaster@ome a neW WindOW Or neW tab.

5. Hover over the bottom right-hand corner of the page and
click on the save button to save a copy of the Student
Handbook oR your computer.

VOU. YOU are Welcome 10 S1op by
anytime and let us know how we
le and rewarding.
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What do I do ii I am stuck?
Go over the directions ONE MORE TIME.
Most issues can be resolved with a double-check of the
directions. If the issue is still not fixed:

Have your name, the error message you are encountering,

and your student ID number ready, and

A) Contact Ms. Bailey Carter
bcarter@gmc.cc.ga.us
706-478-3144
OR
B) Contact the GMC
IT Department at:

webmaster@gmc.cc.ga.us
478-387-4954

Make sure to include your name & student ID number in
emails. We cannot help you if we do not know who you are.

To keep up with GMC Columbus Campus info and events,
connect with us via:

.f http://facebook.com/gmccolumbus
" ) Be sure to friend Buford T Justice (our mascot!)
" »!I Follow @GMCColumbus

——
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